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1. IlosicHUTeJIbHAA 3aTIMCKA
1.1. lean v 3aaa4M TUCUUILIMHBI

enp QTUCIUIUTUHBL: TIOTyYEHUE CTYIEHTAMH HABBIKOB MMOMCKA HAYYHOH JTUTEPATyPhl, APXUBHBIX
JOKYMEHTOB, TOKyMEHTHOI HH(OpMaIMK B X0/Ie HAyYHO-UCCIIEJOBATEIbCKOM pabOTHI.

3amaun: pacKphITHE COJEpKaHUs TOHSATUIHHOIO ammapaTa; XapaKTepUCTHKAa HOPMATHUBHO-
METOAMYECKON M Hay4YHO-HCCIIEA0BATEIILCKON JIUTEpaTyphl B paccMaTpUBaeMoO 00JIaCTH; OCBOEHHUE
3HaHUU 00 OpraHu3aly JOKYMEHTAIbHBIX M WH(OPMAIMOHHBIX MOTOKOB, 3aKOHOMEPHOCTSIX HX
(GYHKIMOHUPOBAHMSI; OCBOCHHE PALMOHAIBHBIX MPUEMOB U CIIOCOOOB CaMOCTOSITENIBHOIO IOMCKa
uHpopMallMd B XOJ€ HAYYHO-UCCIICOBATENLCKON  JEATEIBHOCTH; OBJIAJICHUE METOAAMH
(hopMaIM30BaHHOTO CBEPTHIBAHUS (AaHAIUTUYECKO-CUHTETHYCCKUE TepepadOoTKu MH(MOpPMAIUN) U UX
5p(GEKTUBHOTO  HCHOJB30BaHMSA B  y4eOHO-HAy4HOH  paboTe;  OBIAJACHUWE  NpPaBUIAMU
oubmuorpaduueckoro opopmieHUs yueOHON M HAYYHOW MUCHhbMEHHOM pabOTHI.

1.2 IlepeyeHb IUIAHMPYEMbIX Pe3yJbTATOB OOyYeHHs 10 [MCHUILIMHE, COOTHECEHHBIX C
HHIUKATOPAMM JI0CTHKEHUSI KOMIIeTeH i

JOKYMEHTOB

Komnerenuus Nuaukaropsbl Pe3yabTarnl 00yyeHus

(xom u KOMIIETEHI[H i
HAaNMCHOBAHHE) (KOJ 1 HANMCHOBAHME)
TK-1. Brageer | IIK-1.1. [IpuMenser HOpMbI, 3HaTh: ()OPMBI M HANpPaBICHUS HCIIOIB30BAHHS
HaBbIKAMH TIPHHIAIIBL I MCTOBI ayIMOBM3yallbHOM,  HAYYHO-TEXHHUYECKOH W
HCCJIICAOBAHMUA, 0T6opa, OpraHu3aluu UCroJb30BaHUs o

SKOHOMHYECKOM JOKYMEHTALUH B
PECAAKTUPOBAHUA " | apXUBHBIX JTOKYMCHTOB 1 o
OJTOTOBKH K | COBCTBEHHBIX MATEPHUATIOB B NpO(heCCHOHAIBHON AeATEIBHOCTH
My OUKanuu poheCCHOHATBHOMN YMeTh: OCYIIECTBIIATh TIOUCK cpeau
COOCTBEHHBIX ACATENBHOCTH ay/IMOBU3YAIbHOM,  HAYYHO-TEXHUUYCCKOW |
MATCpHAJIOB 1 ADXHBHBIX KOHOMHUYECKON JOKYMCHTAIIUH o

HpO6HeMaTI/IKC JCATCIIBHOCTH
BJIal[eTBI HaBbIKaMU MCIIOJIb30BaHUSA APXHUBHBIX

ayJIMOBH3YQJIbHBIX,  HAYYHO-TEXHHYECKHX |
HKOHOMHYECKUX JOKYMEHTOB B
npodecCHOHATBHON A TEITLHOCTH
[IK-1.2. OcymecTBiser 3HaTh: OCHOBBI peAAKTUPOBAHUS u
oTOOp ¥ pEeJaKTUPOBaHUE | apXeorpa(uyeckoro OMUCAHUS Pa3IUYHBIX BUIOB
Pa3IUYHBIX BUIOB JIOKYMEHTOB
TOKYMEHTOB JUTS UX VYMeTh:  OTOMpaTh  JOKYMEHTHI Uil HUX

MCTIOJIb30BAaHUS U
MyOJMKaINKU B CPEACTBAX
MaccoBOM nHpopMauu

nyOJIMKalUK B CPEICTBAX MACCOBOM HH(pOpMALIUN
C YYETOM HX BUJOBOU MPHHAIICKHOCTH
Brnanets: METOAAMHU pelaKTUPOBAHUS
JOKyMEHTOB JJISl UX MCIOJIb30BaHUs B CPEJCTBAX
MaccoBOH HHGOpMAIUH

ITK-1.3. OcymectBisier
CUCTEMaTHU3AIHIO,
AKCIEPTHU3Y LIEHHOCTH,
Hay4YHOE OMHUCAHUE U

My OJIMKAIMIO0 aPXUBHBIX
JIOKYMEHTOB U
COOCTBEHHBIX MaTepUAIIOB
B CPEJICTBAX MacCOBOM
nHpopmarun

3HaTh: OCHOBBI CHCTEMATH3aIlUH, SKCIIEPTH3BI
[IEHHOCTH ¥ HAyYHOTO ONHCAHWS apXUBHBIX
JIOKYMEHTOB

YMeTh: IPOBOAUTH PENPE3CHTATUBHYIO BHEIOOPKY
JOKYMEHTOB JUIsi TyOJMKAIMd B CpPeACTBaX
MaccoBOW HHPOPMALIUU

Brnanerb: HaBbIKAMH CHCTEMATH3aIlMHU, OLICHKH H
HAYYHOTO ONHUCAHWS ayJAMOBU3YaIbHBIX, HAYYHO-
TEXHHYCCKUX U IKOHOMHUYECCKUX TOKYMEHTOB IS
yOJIMKAIIMHU B CPEJICTBAX MAacCOBOM nH(OpMaIuu

HaJIW4YUg ©W = COCTOSHHA

cepe My3eHHOr0 M apXUBHOTO

TK-2. Bnapeer | TIK-2.1. Ucnons3yer 3HaHue [IK-2. Bnageer HaBblkaMu IIpHEMa, ydeTa, HOPOBEPKU
HaBBIKaMH npuemMa, | MpaBOBBIX aKTOB U HaJIMYUsl W COCTOSHHSI ~ COXPAHHOCTH,  3KCIEPTH3bI
ydera, MIPOBEPKH | METOIUYECKHUX JOKYMEHTOB B LIEHHOCTH, a TAK)XX€ HCIIOJIb30BAHHUS MY3EHHBIX IPEIMETOB
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COXpPaHHOCTH, JcJia Ipu OCYHICCTBICHUN
OKCIIEPTU3bI ICHHOCTHU, @ | KOMIUICKTOBAHUSA, SKCIICPTU3BI
TaKXKC HCIOJIb30BaHusd | ECHHOCTHU, y4€Ta, obecneueHus

My3eﬁHI:IX opeaAMETOB U COXpPAaHHOCTHU 1 UCIOJIb30BaHUsA
My3€I>iHI:IX npeaMEeToOB U

APXUBHBIX TOKYMCHTOB

[1K-2.2. [Ipumensier
3HaHUS B 00JacTH
OTEYECTBEHHOH U
BceoOIIelt ncropuu,
UCTOPHUU HAYKU, TCXHHUKH,
KyJIbTYypHl, poTorpaduu,
KHUHO, PJIOBEIIAHUS 1
TEJIEBUJICHNUS, APXUBHOTO
¥ My3eHHOTO aemna Jyist
poBeAeHUs paboT 1o
npUeMy, y4eTy, OIICHKE,
OpraHu3aIy XpaHEHUS U
UCTIOJIb30BaHUS MYy3E€HHBIX
NPEJMETOB M APXUBHBIX

IIK-2.1. Hcnonb3yer 3HaHUE MPaBOBBIX AaKTOB U
METOJIMYECKHX JOKYMEHTOB B c(epe My3eHHOro W
apXMBHOTO JIe7la TPH OCYIIECTBICHHH KOMIUICKTOBAHUS,
9KCIEPTU3bl IEHHOCTH, Y4eTa, 00ecIe4eHHss COXPaHHOCTH
U HCIIONB30BAaHMUSA MY3EHHBIX IPEIMETOB M apXHUBHBIX
JIOKYMEHTOB

XpaHEeHHE, OMMCAHUE U
OLICHKY MY3€HHBIX
MPEAMETOB M ApXUBHBIX
JTOKYMEHTOB B
COOTBETCTBUU C HAYYHO-
METOANYECKUMU
KPUTEPUSIMU

JOKYMCHTOB
T1K-2.3. OcyHIeCTBJISIeT 3HaTh: MpaBOBBIE AKThI U METOJIUYECKHE TOKYMEHTHI B
KOMIUIEKTOBAHHE, cepe My3eHHOTO M apXMUBHOTO JieJia MPU OCYIIECTBICHUH

KOMIIJICKTOBaHMUs, OKCIICPTU3BI LHCHHOCTH, yuerTa,
obecreyeHus COXPaHHOCTHU W HCIIOJIb30BaHUA My3eI>iHLIX
MMpeAMCETOB U APXUBHLIX TJOKYMCHTOB

1.3 MecTo AUCHUMIIMHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOI NPOrpaMMbl
I[I/ICIII/IHJII/IHB. ((ApXI/IBHaSI U HAYYHO-HUCCICAOBATCIbCKAsA 3BPUCTHUKA» OTHOCHUTCA K 4YacCTH,
dbopMupyeMoil yuacTHUKaMu 00pa30BaTeNbHBIX OTHOLICHHM, 0J0Ka AUCHUIUIMH Y4eOHOTO IUIaHa I10

46.03.02

HAIpaBJICHUIO TOJATOTOBKH

JlokymMeHTOBEICHUE

U apXuBOBelIEHHE MpPOPuUIIs

«Ay,[[I/IOBI/ByaJ'IBHLIC, HAaYYHO-TCXHHUYCCKUC U S9KOHOMHUYCCKUC apXUBLD).
HJISI OCBOCHUA AUCHUIIIINHBI HCO6XO£[I/IMBI 3HAaHWUA, YMCHUA WU BJIAACHUA, C(l)OpMI/IpOBaHHBIe B

XOA€ U3y4YeHMs CIEQYIOUMX JUCLUILINH
«H(popmMaimoHHAsT YIBPUCTHKAY.
B pesynbraTte OCBOEHMS AMCLUIUIMHBI

((ApXI/IBOBeI[eHI/Ie»,

dbopMupyIOTCS  3HAHUA,

«AYI[I/IOBI/ByaJ'IBHLIC aApPXHUBLID»,

YMCHUA HW BJIAACHUS,

HEOO0XOIUMBIE /ISl M3YUCHHUs CIICAYIONINX TUCIHUIUINH U npakTuk: HUP, [Ipenauninomuas nmpakTuka.




2. CTpyKTYypa AUCHHUILINHBI

OO6mas TpyA0€MKOCTh JUCIMIUIMHBI COCTAaBISIET 3 3.€., 108 akameMuyecknx 4acos.

CTpyKkTypa IMCUMIVIMHBI I 04HO# GopMbI 00yUeHHsI

O0beM nuCIUIUIMHBI B (OpME KOHTAKTHOW pPAOOTBI OOYYAIOIIUXCS C MEAarorn4ecKuMHU
pabOTHUKAMU | (WJIH ) JIMIIAMH, TTPUBJICKAEMBIMH K peaan3ainuu o0pa3oBaTeIbHON MPOTPaMMbI Ha MHBIX
YCIIOBUSAX, IPU MPOBEICHUH YUSOHBIX 3aHATHIA:

Cemectp | Tum yueOHBIX 3aHATHI KomnuectBo
4acoB
8 Jlexiuu 24
8 CeMuHapbl 36
Bcero: 60

O6beM AUCUMILTUHBL B (hOpME CaMOCTOSATENbHON PabOThI 00YUAIOIINXCS COCTaBsAeT 48

AKaJICMHUYCCKHUX 4aCOB.

3. Coaepskanyue AU CIUNINHBI

Ne | HaumenoBaHue Copepxanue
paszaesa
AU CHMIITTHHbBI
1 Hudopmarus u [Ipeamer u uenp Kypca. OCHOBHBIE 3a/1aUl Kypca, UX CBSI3b C
00LIeCTBEHHAs JIPYTHMHU KypCcaMu MPOQHIIS.
IIpaKTHKa. TepMuUHONIOTMYECKHE OCHOBBI Kypca. OrmnpeneneHue MOHATHS

«uH(pOpMaIHs», €ro MHOTO3HAuYHOCTh. [lloJMIuCIMITTHHAPHEIH
MOJXO/ K €ro TPakTOBKe. [IOHATHS «IaHHBICY, «3HAHUM». Bumbl
uHpOpMaLMK:  Hay4yHas uWHPOpMaNMsA, HAYYHO-TEXHHYECKas
nHbopmarus.

JIOKyMeHT W JOKyMEHTHUpPOBaHHas uHpOpMaIIHSL.
Knaccugpukarmus noxymeHnToB. CTpyKTypa, CBOWCTBA M (DYHKITUH
nokymenTa. [lonaTus «kuuray, «uzganuey. Kmaccudukanms BUI0B
U3JJaHUN TI0 IICJICBOMY HA3HAYCHUIO, TI0 CTENEHH IepepaboTKH
UH(OpMaLINH, 10 CTPYKTYPE, M0 XapakTepy WHPOPMAIIHH.

Nudopmanms kak 0OOBEKT COOCTBEHHOCTH U MOJH30BAHMS.
3aKOHOAATETHLHOE PETYIUPOBaHNE HH(POPMAIIMOHHOM ACSITETEHOCTH
1 JIOCTYTIa K HHPOPMAIIHH.

2 CoBpeMeHHOE
MHPOPMAIIOHHOE
IOPOCTPAHCTBO H €0
HUHCTHTYThHI

WMHCTUTYTHI CONMATEHOM MTaMSATH: OMOIIMOTEKH, ApXHUBBI, MY3€H,
KHIDKHBIE TIAAThI, CIY>KObl HAYYHO-TEXHUYECKON HH(POpMAaIIHH.

WNudopmannonnoe o0ciyKuBaHue KaK COLIMAJIBHO-
KOMMYHHMKAITMOHHBI ~ TPOIECC W  HAaBUTAIMOHHO-TIOMCKOBAs
JeSATETLHOCTD.

l'ocynapcTBeHHas cucTeMa Hay4HO-TEXHUYECKON HH(opManuu
('CHTH) wu 3akoHOomarenmpHass 0Oa3a ee¢ (PYHKIIMOHUPOBAHUS.
Bcepoccuiickuii MHCTUTYT Hay4YHOU M TeXHUYECKOW MH(OpMauu
— ronoBHass  opranmzauus ['CHTU Poccum no mnpoGiemam
€CTeCTBEH-HBIX M  TeXHHWYeckux Hayk. OrtpacneBble H
MexoTtpaciesbie HTU.

Poccuiickas xuwxknas mnanatra WTAP-TACC - Benymwmii
HAay4YHO-UH(OPMAIIMOHHBIM W KYyJIbTYpHBIA IHEeHTp.  (OCHOBHBIE
Hanpasnenust gesrensHoctu PKII. Cuctrema wundopmanmoHnHo-
oubmmorpaduduecknx pecypco PKII. DnexrpoHnbi bank gaHHBIX




roCyAapCTBEHHOU oubnmorpadun. DNeKTpOHHbBIE
nHGOPMAllMOHHBIE ~ M3JaHMsI U JJIEKTPOHHBIE  KaTaJlorH.
l'ocynapctBennbie Oubmuorpaduyeckne ykazarenn («KHmkHas
JIETOMHUCHY, «JIeTOMUCh )KypHAIbHBIX CTaTe», «JIeTonuch ra3eTHhIX
crateit», «Jleronuce peueH3ui» u ap.)

Hamumonansnoe arentctBo ISBN. ['ocynmapcTBeHHBIN apXuB
neyatu Poccum.

bubnnoreka kak HHPOPMAIIMOHHBIHN LIEHTP U UHPOPMAIIHOHHO-
MOMCKOBast cuctema. Tumbsl W BuIbl OubOmmorek. CrpaBoyHO-
oubmuorpaduueckuii ammapar. CrpaBo4HO-OHOIHOTpadrUecKuit
doun. TexHomorus nHGOPMAITMOHHOTO CAaMOOOCITYKUBaHUSI.

Poccuiickas rocyagapcrBeHHas oubnuoreka (PI'b) — HayuHbIit
HEHTp B oOyiacTh OMONMMOTEKOBeACHUs, OMOIHOrpadoBeeHUs |
KHUTOBEJICHUS. NudopmanmonHo-oubmorpadudeckas
nestenibHOCTh PI'B. DneKTpoHHBIN reHepaibHbI CHCTEMaTUUYECKHM
karasor PI'b.

Poccuiickass HaumonanbpHas OuOmuoreka. l'ocymapcTBeHHas
nyOnnuHas uctopuueckas Oubnuoreka Poccuu, I'ocynapcrBenHas
nyOin4Has Hay4yHO-TeXHHMYecKas Ombnuoreka, [ocynapcTBeHHas
00111eCTBEHHO-TTOJIUTHYECKAs OubIMoTEKA, Bcepoccuiickas
rocyapcTBeHHas OMOIMOTEKa MHOCTPAaHHOM JiuTeparypsl uM. M.I.
Pynomuno.

WuctutyT Hay4yHOH MHGpOpMANMU MO OOIIECTBEHHBIM HayKaMm
Poccuiickoili  akageMuu HayK — BEOYIIMH 1EHTP Hay4dHOU
uHpopManuu B O0ONACTH COLMATIBHBIX M TYMaHMTapHBIX HayK.
OcHOBHBIC HaIlpaBJICHUS JI€ATEIbHOCTH. OyHIaMeHTallbHas
6ubnuoteka obmecTBeHHbIx Hayk MHMOH.

ApxuBel  Poccum B coBpeMeHHOM  WH(OPMAIMOHHOM
npoctpaHcTtBe. ApxuBHbI  ¢GoHn  Poccuiickoir  Penepauuu.
[IpaBoBoe perymupoBanue WHGOPMAIMOHHBIX OTHOIICHUN B
obOmactu apxuBoB. CucTemMa Hay4YHO-CIIPABOYHOI'O arapara
TrOCYIapCTBEHHBIX apXHMBOB KaK OCHOBa ()OPMHUPOBAHHUS OOIIETO
apXUBHO-MH(OpMAIIMOHHOTO TpocTpaHcTBa. [lopsmok noctyma k
apXUBHBIM (OHJAM M HCIOJb30BAHUS APXUBHBIX JOKYMEHTOB.
Oco0OeHHOCTH  paclpoCTpaHEHHsT U TOTPEONEHUS  apXUBHOU
nHGOpMallMU M UX PEryJIUPOBaHUE.

NudopmarmoHHbINH
IIOUCK apXUBHOU,
Hay4YHO-TEXHUYECKOHN
51 3KOHOMHUYECKOU
MHQOPMAIHH.

Onpenenenue MOHATHS «MH(DOPMAIIMOHHBINA MOUCK». [loHsATHE
«JIOKyMEHT» B TEOPUH UH(POPMAIIMOHHBIX TTOUCKOBBIX CUCTEM.

[lertm w TpaHUIBl HWHPOPMAIIMOHHOTO TIOWCKA. Bus
nH()OPMAITMOHHOTO TTOUCKA: oubnuorpaduueckui,
JIOKYMEHTaJIbHbIH, ¢akTorpaduieckui, YHUBEPCATIBHBIN,
OTpacieBOM, TEMAaTUYECKUW,  TEKYIIUA, PETPOCHEKTUBHBIMI,
NEepCIEeKTUBHBIN,  a0CONIOTHBIM,  W30MpaTeNbHBIA,  pPYYHOH,
ABTOMATU3HPOBAHHBIN.

Ortanel  MHQOPMALMOHHOTO  TMOHWCKa.  MHIEKCHpoBaHHE
TOKyMeHTOB. [loHSTHE  «IIOMCKOBBIM  00pa3  JOKYMEHTOBY.
AbctpakTHbie 1 KoHKpeTHbIe UTIC.

bubnunorpaduueckas sppuctuka. [lonstue «uHbpopMalnoHHOTO
nouckay B  WHPOPMAIIMOHHOW  HayKe, HWCTOYHUKOBEIACHHH,
oubnuorpadoBe1eHNH, KHUTOBEICHUH.

CpenctBa wHGOPMAIMOHHOTO TIOMCKa. bubnmorpaduyeckue
WHGOPMALIMOHHBIE  PECYpChl:  TOCYJAapCTBEHHBIC,  HAYYHO-




UHPOPMALIMOHHBIE,  PEKOMEHJATEeNbHBIe,  NPOQEeCcCCHOHATHHO-
IPON3BOJICTBEHHBIE.
AHanuTuko- IlonsTHe «aHAIIUTUKO-CUHTETUYECKast nepepaboTka
CHHTETHYECKAasA HH(bOpMaHHH»,
nepepaboTka bubnmuorpaduueckas uHdopmauus U €€ poiab B CHCTEME
MHQOPMAIHH.

COLIMAJIbHON (JOKYMEHTHOW) KOMMYHHUKAIIUH.

@®opMbl U (GYHKIMH CyIIECTBOBaHUs Oubimorpaduyeckoi
uHbopMauu

Knaccudukanus u mnpenMeTusanus HAy4YHO-TEXHHYECKHUX U
HSKOHOMUYECKUX JIOKYy-MEHTOB. lcmonb3oBanue OuOIMOTEYHO-
oubnuorpaduueckoit knaccupukamuu (bBK),  yHuBepcanbHOI
necstuaHoi knaccuduxanuu (Y IK).

Odopmiienue pe3yIbTaToB aHAJTIUTUKO-CUHTETHYECKON
nepepadoTKA JOKyMEHTAIbHOW WH(POPMALUU TPH IOATOTOBKH
NUCbMEHHOU paboThI. Odopmienue CCBUIOK, LUTAT
OnOIMorpadUIECKOro CrcKa, JUTEPaTyphl U JOKYMEHTOB.

bubnuorpadus. Buasl

[MonsTus: NOKyMeHT, u3ganue, kaura. Kitaccugpukarus BUI0B U31aHUH 110

Ooubnmorpaduveckoil | meJeBOMy HA3HAYEHHIO, 10 CTENEeHH NepepadoTKu WHQPOPMAIHH, II0
MPOAYKIUH. CTPYKTYpE, IO XapakTepy uHpopManun. M3naTenbcro-monurpadudecKkie
Knaccudukarust 3JIEMEHTBI KHUTH.
JAOKYMCHTOB u
U3JaHUMN.
bubnuorpaduyeckas bubnnorpaduyeckoe onucaHue AOKyMEHTOB, €0 COCTaBHOM
3auce H €€ | 4YacTH, COBOKYITHOCTH JJOKYMEHTA.
CTPYKTYypa. ['ocynapcTBeHHble  CTaHAapThl 10  OuOIMOrpaduyeckomy
bubnmorpaduieckoe | Gnycammmo JIOKYMEHTOB.
OTHHCAHHC JIOKYMCHTA. Bri6op crioco0a oubmmorpaduueckoit 3ammcHu.
bubnuorpaguyeckoe onucaHue Kak JaKOHWYHAs M enuHas ¢opma
CBEpTHIBaHUS uH(pOopMaIuy. DeMeHTbI u oOnactu
6ubnuorpaguuecKoro onucaHus.
bubnuorpaduueckoe OTHMCaHue AIIEKTPOHHBIX

MH(OPMAIIMOHHBIX PECYPCOB.

bubmmorpaduyeckass ccpuika M TpaBHiaa ee OQOpPMIICHHS B
y4ueOHO-Hay4HOI paboTe.

OcobenHoctn  OWOIMOrpaUUEecKOro  OMUCAHUS  HAYIHO-
TEeXHUYEeCKUX oKyMeHTOB: I'OCToB, maTeHTOB, MPOMBIIIJIEHHBIX
KaTaJIOTOB.

AHanuTHKO- AHHOTHpOBaHHE TOKYMEHTOB. BUIbI aHHOTAIIMU: CIIPABOYHBIE,
CHHTCTHYCCKAA pEeKOMEeHIaTeIbHbIe, o0IIue, crennaan3upoBanabie. CTpyKTypa U
nepepadoTka o0beM aHHOTanuid. OCOOCHHOCTH AaHHOTHUPOBAHUS JIOKYMEHTOB
AOKYMEHTOB. HAyYHO-TEXHUYECKOTO M SKOHOMHYECKOTO COJIEPIKAHHS.
ﬁelg{e()glfgg;;ﬁ;: " PedepupoBanue. Bunpl pedeparoB:  MoHorpaduyeckue,
JIOKYMEHTOB. o030pHBle, 00mue, cheudalu3upoBaHHble, HH(POPMaTUBHBIE,
pacmpenssie. CTpyKTypa 1 00beM pedepaTa.
OcobGenHoctu  pedepupoBaHUsT  HAYYHO-TEXHHUECKHUX U
HKOHOMHMYECKUX JOKYMEHTOB.
Nndopmaunonnsie Cucrema pecypcoB cetn MTHTEpHET Kak HHCTPYMEHT ApXUBHOTO
SJICKTPOHHBIC 51 Hay4YHO-HCCJIEA0BATEIHLCKOIO IOHCKA. OneKTpOHHbBIE
pECYpChI. nH(OpMAIMOHHBIE  pecypchl:  MHGOPMAIIMOHHO-OMOINOTEYHBIC,
HAy4YHO-TEXHUUYECKON uHpopManuy, o0Opa3oBaTebHbIE,
TOCYAApCTBEHHOM CTaTUCTHKH, IPABOBEIE, OpraHoB




WCIIOJHUTEIIBHOM M 3aKOHOJATEJbHOM  BJIACTH, MY3CHHBIE,
apXHWBHBIC, MMATCHTHBIC, [0 SKOHOMHUKE U (PHHAHCAM, MO TE€OJIOTHH,
THIPOMETEOpONIOTHH,  Teoie3uu u  kaprorpadum.  CalTsl
OTEUYECTBEHHBIX M 3apyOeKHBIX apXWBOB W OHMOIHMOTEK M HX
DBPHUCTHUECKHNE BO3MOKHOCTH.
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4. O0pa3oBaTe/ibHbI€ TEXHOJOTI U

Ne Buze1 Oo0pa3oBarte/ibHbIE )| HHpOpMALIMOHHbIE
i HaumeHoBaHue pa3iena y‘leﬁHbI“X TeXHONOIHH
3aHATHH
1 |2 3 5
1. |Undopmanus u obmectBenHas | JIekius Jlexus
IpaKTHKa. Camocrosaren |KoHcynbTUpOBaHHE TOCPEICTBOM  3JIEKTPOHHOMN
bHasi padoTa  |MOYTHI
2. |CoBpemennoe Jleknusa Jlexmus
MH(OPMALIMOHHOE CemuHnap KoHcynbTupoBaHue MOCPEICTBOM  3JIEKTPOHHOMN
IMPOCTPAHCTBO U €TO UHCTUTYTHI CamocTosiTeI |moYThI
bHas paboTa
3. |UndopmannonHbi MOUCK | JIeKk1usl. [TpobGneMHO-TIpaKTHYECKAS JICKIUS c
apXUBHOM, Hay4HO-| CeMuHap UCIIOJIB30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUH U
TEXHUYECKOH 5 H|CaMocTosITeNl |pa3gaTOYHOro MaTepuaia
SKOHOMHECKOH HHPOPMALMHL. | yag paGoTa |PaseepHyTas Gecesa 0 BONPOCAM CeMUHApa Ha
OCHOBE IIPOYUTAHHOM JIUTEPATYPHI.
[logroroBka K 3aHATUIO € HCIOJIb30BAaHUEM
JUTEpaTyphl
4. |AnanuTuko-cuHTeTHYeCKas|Jlexuus. [IpobnemHO-npaKkTHUECKas JEeKIUs c
nepepaboTka HHPOPMALHH. CaMocTosiTeNl |MCMOJIBb30BAHUEM KOMIIBIOTEPHBIX TEXHOJOTUM H
pHas paboTa |pa3aTOYHOrO MaTepuasa
PasBepHyTast Oecena mo Bompocam ceMUHapa Ha
OCHOBE IIPOYUTAHHOM JIUTEPATYPHI.
[TonroroBka K 3aHATHIO  C HCIOJb30BAHHEM
JUTEPATYpPBI
5 |bubmumorpadus. Bunsr | JIekius Jlexnus
oubHorpaduiecKoi Cemunap KoHCY/IbTUPOBAHHE IIOCPEACTBOM  DIEKTPOHHOM
IMPOAYKIH. K.HaCCI/I‘(Ji)I/IKaHI/IH CaMOCTOﬂTeH IOUTBI
JAOKYMCHTOB U U3JaHUU. bHAA pa60Ta
6. |bubGmnorpapuueckas sanucek u|Jlekuus. [IpobnemHO-npakTHUECKast JeKIHUs c
ce CTPYKTypa. | CeMHHap UCITOJIb30BAHNEM KOMITBIOTEPHBIX TEXHOJIOTHUH M
bubsnmorpaduieckoe onucanne|CamocrosnTen |pa3aTouHOro MaTepHana
AOKYMCHTA. bHas pabora |KoHCYIbTUpOBaHME IOCPEACTBOM  DIEKTPOHHON
MOYTHI
7 |AHamuTHKO-CHHTeTHYECKast|Jlekuus. [TpobnemHo-nIpakTHUECKast JEeKIMS c
nepepadoTka AOKYMCHTOB. | CeMuHap UCIIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUH U
AHHOTHPOBaHUE H|CamMocTosITeN |pa3aaTOYHOro MaTepuasia
pedepnpoBanme I0KYMEHTOB. | yag paGota |PassepHyTas Geceaa 1o BOIPOCAM — CeMUHApa Ha
OCHOBE IIPOYUTAHHOM JIUTEPATYPHI.
[lonroroBka K 3aHATUIO  C HCIOJIb30BaHUEM
JUTEpaTyphl
8 |NudbopmannoHHbIE Jlexnus. [IpobneMHoO-TIpaKTHUECKAS JIeKITUS c
SNEKTPOHHBIE PECYPCHI. Cemunap HCIIOJIb30BAHUEM KOMIIBIOTEPHBIX TEXHOJIOTUH U
CamocTrodaren |pa3gaToyHOro MaTepuasna
bHas pabota |Pa3BepHyTas Oecema mo BoOmpocaM CEMHMHapa Ha
OCHOBE IIPOYMTAHHOM JIUTEPATYPHI.
[TonroroBka K 3aHATHIO  C KCIOJIb30BAaHHEM
JUTEPaTyPBI

B nmepuon BpeMEHHOTO TNPUOCTAHOBJICHMS IMOCEIIEHUS OOydYaloIUMUCS TOMEHIeHUH U
teppuropuun PITY mis opranuzanuu yae0HOTO Tporiecca ¢ MpUMEHEHUEM JIIEKTPOHHOTO OOYYCHHUS U
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JTUCTAHIIMOHHBIX ~ O0pa30BaTEIbHBIX TEXHOJOTUH MOTYT OBITh HCIOJB30BAHBI  CIEIYIOIIHE
00pa30BaTeNbHbIE TEXHOIOTHH:

— BUJICO-JICKIINH;

— OHJIAMH-JIEKIIMU B PEKUME PEaTbHOI0 BPEMEHH;

— 3JIEKTPOHHBIC Y4eOHUKH, yaeOHbIC TOCOOMS, HAYYHBIE U3TAHMS B SJIEKTPOHHOM BHUJIC U JOCTYII
K MHBIM 3JIEKTPOHHBIM 00pa30BaTEIbHBIM pecypcam;

— CHUCTEMBI JIJIs1 SJIEKTPOHHOT'O TECTUPOBAHUS;
— KOHCYJbTALIUU C UCTIOJIb30BAHUEM TEJIEKOMMYHUKAIIMOHHBIX CPEJCTB.



5. OneHka IVIaHNPYeMbIX Pe3yJIbTATOB 00y4YeHH s
5.1. Cucrema onieHUBaHUSA

12

®opmMa KOHTPOJISA Make¢. K0JIM4eCTBO 0aJU10B
3a ogny Bcero
padorty

Texymuii KOHTPOJIb:

- onpoc u yyacmue 8 OUCKYCCUU HA CeMUHape 5 6annos 306annos

- 3awuma pegepama 30 6annos 30 6annos

[TpoMexyTodHas aTTecTalus 40 bannos

(Umocosas nucomennas paboma)

Hroro 3a cemecTp 100 6annos

IK3ameH

[Tosry4eHHBIN COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYIO IITKATy OILICHOK U B
IIKaITy OIIeHOK EBporeiickoii cucteMsl epeHoca 1 HakoruieHus kpeautos (European Credit
Transfer System; nainee — ECTS) B COOTBETCTBUU C TaOIUIICH:

100-6aypHas mkana | TpaauiuoHHAs IIKaia IlIxama ECTS
95— 100 OTnnyHO A

83 —-94 B

68 — 82 Xopo1o 3a4TCHO C

56 — 67 v D

50_55 JIOBJICTBOPUTEITHHO E

20-—-49 FX

0-19 HeynonerBopureabHO HE 3a4TEHO F




5.2.KpuTepum BbICTABJIEHUS] OLEHKH O AUCHUIIHHE
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Banael/
HIxanaa
ECTS

Ounenka nmo
JUCUUILIMHE

Kpurtepun oneHkn pe3y/ibTaTOB 00y4eHHUsI 110 AMCHMILIMHE

100-83/
AB

«OTIHUYHOY/
«3a4TEHO
(oTU4HO)»/
«3aYTEHO»

BerictaBnsercsa o0yuaromeMycs, €Clid OH IITyOOKO U IPOYHO
YCBOMWJI TEOPETUYECKUI U IPAKTUYECKUNA MAaTepUal, MOKET
IIPOJEMOHCTPUPOBATH 3TO HA 3aHATHUAX U B XOJI€ IPOMEKYTOUHON
aTTeCTalUU.

OOyuaromuiics ucUepIbIBarOILEe U JOTMYECKH CTPOMHO U3j1araet
y4eOHBIN MaTepua, yMEET yBA3bIBATh TEOPUIO C PAKTUKOM,
CIPaBIISIETCS C PeLICHUEM 3a/a4 Mpo(hecCHOHAIbHON
HaIIpaBJIEHHOCTH BBICOKOI'O YPOBHS CI0KHOCTH, IIPABUIIBHO
00OCHOBBIBACT NPUHATHIE PELICHHUS.

CB00OIHO OpHUEHTUPYETCS B Y4eOHOU 1 npodeccrnoHaIbHON
JUTEpaType.

OreHka 1Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYaIOmEMyCs C yIETOM
pe3yJIbTaTOB TEKYIIEH U IPOMEKYTOYHOM aTTECTALUU.
Komnereniyu, 3akperiéHnble 3a JUCUUIUINHON, CPOPMUPOBAHBI
HA YPOBHE — «BBICOKHI.

82-68/

«XOpOIIo»/
«3a4TECHO
(xopor10)»/
«3a4TCHO»

BrictaBnsiercst o0y4aromiemMycsi, €Ciii OH 3HAeT TEOPETUYECKUMA U
MPaKTUYECKUI MaTepuall, TpPaMOTHO U IO CYIIECTBY M3JIaraeT ero
HA 3aHATHUSAX U B X0JI€ MPOMEKYTOYHOM aTTECTALIMU, HE JOMYCKast
CYILIECTBEHHBIX HETOYHOCTEH.

OOyuaromuiicst MPaBUIHBHO IPUMEHSIET TEOPETHUECKHE
MOJIOXKEHUS MIPU PELICHNH TPAKTUYECKHUX 3a/1a4
npodeccroHaAIbHOM HAMPaBICHHOCTH PA3HOTO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIUMBIMHU JJIsl 3TOTO HaBBIKAMH U
NpUEMaMH.

JlocTaTOYHO XOPOIIO OPUEHTUPYETCS B yUeOHOU U
npodeccHoHaLHOM TUTEepaType.

OneHka no JUCHUILTUHE BBICTABISIOTCS 00yUaromeMycs ¢ yuéToM
pe3yJIbTaTOB TEKYILEH U MPOMEKYTOUYHOM aTTECTALUU.
Komnerenuu, 3akpeniéHHble 3a AUCIUILTMHON, CPOPMUPOBAHBI
Ha YPOBHE — «XOPOIIHI.

67-50/
D.E

«yJIOBJICTBOPH
-TeITLHOY/
«3aYTCHO
(ynoBieTBOpHU-
TEILHO)»/
«3a4TEHO»

BericraBnsiercs oOyuatromiemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUYECKUI U IPAKTUYECKUNA MaTepra, JOIyCKaeT
OTJeJIbHbIE OLIMOKHU IPHU €T0 U3JI0KEHUN Ha 3aHATUSAX U B XOJIe
MIPOMEKYTOYHON aTTECTALUU.

OOyuarouuiics UCTIBITHIBAET ONpeIeEHHbIE 3aTPyAHEHHS B
IIPUMEHEHHUH TEOPETUUECKUX ITOJI0KEHUN IIPU PEILICHUH
MPAKTUYECKHX 3a/1a4 NPO(HEeCCHOHAIBHONW HapaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, BIIa/Ie€T HEOOXOIMMBIMH ISt
3TOro 0a30BbIMU HaBBIKAMU M IPUEMAMH.

JIeMOHCTpHpPYET 0CTaTOYHBIN YPOBEHB 3HAHUS yUEOHOM
JIUTEPATYPHI 110 TUCLHUIUIVHE.

OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYaIOmEMyCs C yIETOM
PE3yJIbTaTOB TEKYIIEH U MPOMEKYTOYHOM aTTECTaLUH.
Komnerenuu, 3akperiéHHble 3a JUCUUIUINHON, CPOPMUPOBAHBI
HA YPOBHE — «JOCTaTOUYHBIINY.

49-0/
F,FX

«HEYOBIIETBO
PHUTEIIBHOY/

BricTaBisiercst 00yJaromemycsi, €Clii OH He 3HaeT Ha 0a30BOM
YPOBHE TCOPETHYCCKUH U MPAKTUUCCKUNA MaTepral, TOMyCKaeT
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baniasl/ Onenka no Kputepun oueHku pe3yJbTaTOB 00yUeHUs 10 JUCIHUIJINHE
Ikanaa TUCHUILINHE
ECTS

HE 3a4TEHO rpyObIe OITMOKHY TIPH €T0 U3JI0KCHUH Ha 3aHATHAX U B XOJIe

IIPOMEKYTOYHON aTTECTALUU.

OOyuarouuiics UCTIBITHIBACT CEPbE3HBIE 3aTPYAHEHUS B
IIPUMEHEHUH TEOPETUUECKHUX ITOJI0KEHUN IIPU PEILICHUH
MPAKTUYECKHX 3a/1a4 NPO(HeCCHOHAIBHONW HApPaBIEHHOCTH
CTaHJAPTHOTO YPOBHS CIIO)KHOCTH, HE BJIaZIeeT HEOOXOIUMBIMHU
JUISL 5TOTO HAaBBIKAMU U NIPUEMaMHU.

JleMoHCTpHpYeT (pparMeHTapHbIC 3HAHUS YIeOHOH JHTEpaTyphl
10 TUCLUIUIAHE.

OreHka 1Mo JUCUUIUIMHE BBICTABIISIOTCS 00YJaIOMEMyCs C yIETOM
pe3yJIbTaTOB TEKYIIEH U MPOMEKYTOYHOM aTTECTaLUH.
KomnereHun Ha ypoBHE «JI0CTaTOYHBIN), 3aKPEIIEHHBIC 3a
JUCLUIUIMHON, HE C()OPMUPOBAHBI.

5.3. OueHo4yHble cpeacTBa (MaTEepHAJbI) 1JIsl TEKYIIEr0 KOHTPOJISA YCIIeBA€MOCTH,

HpOMe)KyTO‘lHOﬁ arrecranmum 06yqaloumxca o TMCHMIIJIMHE

10.
1.

12.

13.

14.

15.

16.

Bonpoch! kK HTOroBoii nucLMeHHOM padore

Nudopmanus. CoBpeMeHHOE OIpeaesieHue MOHATHS «uH(popMarus». Ponp mHpOpManuu B
KHU3HU JINYHOCTH, OOIIECTBA U TOCYIapCTBa.

Coumanbnas uHGpOpManus. Bunsl u cBoiCTBa conManbHON HH(POPMAITHH.

NudopmanronHoe oOmiectBo. OCHOBHBIE H3Talbl Pa3BUTHUA KOHUEMIUH TrI00albHOTO
nHPOPMALMOHHOTO 001IecTBa U MecTo Poccun.

JlokyMeHT kak ¢opMma rpencraBieHus nHGopmaiuu. Tunonorus. Buabl u cBoiicTBa TOKyMeHTA.
WN3panus. OcHOBHBIE BUALI U3HaHUMN.

JlokyMenTtupoBanHas uH@opmarus. O0s3aTeNbHbIN SK3eMIUISp T0KyMEHTa KaKk pa3HOBUIHOCTh
JOKYMEHTHOW HH(pOpMAaLIUH.

bubmuorpadus. CoBpemenHoe omnpeaenenue. bubnuorpadust B )XKU3HU JTUYHOCTH, OOIIECTBA,
rocy/apcTBa.

bubnuorpaduueckas 3anuck. bubnuorpaduueckoe onrcanue J0KyMEHTA.
bubnuorpaduyeckas mpoayKuus.

Pedepar u annoranus. Mctopus, Teopus, npakTHKa.

CoBpemeHHOEe MHPOPMALIMOHHOE POCTPAHCTBO M €r0 MHCTUTYTHI. [ 0Ccy1apcTBeHHas cucTeMa
Hay4YHO-TeXHU4eCKOi nHpopmaruu. Ctpykrypa. @yHKIunu. OCHOBHBIC IICHTPHI.
WNudopmannonnsie pecypebl. CocTaB M CBOMCTBa MH(OPMAIIMOHHBIX PECYPCOB IO HAyKe U
texHuke. CocTaB U CBOMCTBa HH(DOPMALIMOHHBIX PECYPCOB MO0 SKOHOMUKE.

bubnuoreka kak umHpopmanmMoHHas cuctema. Cucrema karanoroB O0ubianorex. CripaBo4HO-
oubnmorpaduueckuii hoH.

locynapctBeHHast myOnudHass ucTopudeckas Oubnuoreka Poccum u e€ uHboOpMannoHHO-
oubmmorpaduueckas AesITCIBHOCTD.

ApXUBBI B COBPEMEHHOM HH(OPMAIIMOHHOM MPOCTPaHCTBE. [IpUHIMITBI JOCTYyNa, TMOTyYSHHS
1 TIOTpeOJICHUST apXUBHOW MH(POPMAIIHH.

My3eu B COBpeMEHHOM WH(POPMAIIMOHHOM IPOCTPAHCTBE.

TemaTtuka Bonpocos 1Jis pedpepara

Cucrema cTaHmapToB 1o HHGpoOpMauu, OUOIUOTEYHOMY U U3/IATEIHLCKOMY JICITy.
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2. JloxymeHtupoBaHHas uHpopmanus. O0s3aTeIbHbIN SK3EMIUISIP JOKYMEHTa KaK pa3HOBHIHOCTh
JOKYMEHTHOW MH(pOpMALIUH.

3. Poccuiickas rocymapcrsennas oubnnoreka (PI'b) u eé nundopmarnmonno-o6udnmorpadudeckas
JEsTEeNbHOCTb.

4. Poccuiickas HauumoHanbHas Oubnuorexka (PHB) u e€¢ mndopmanmonno-6ubimnorpaduueckas
JEsTeNbHOCTb.

5. Wucturyr HayyHoil wuHpopmammu 1o obmectBeHHbIM Haykam (MMHWOH) Poccuiickoii
aKaJleMUU HayK Kak BeAyIIMd MH(OPMAIMOHHBIA LIEHTP MO COLUAIBHBIM U T'yMaHUTapHBIM
HayKaM.

6. Poccuiickas kamwknas namatra UTAP-TACC. bubnuorpaduueckue w3maHusi, 3JIEKTPOHHBIN
bank gaHHBIX rocyaapcTBeHHON 6ubnuorpaduu u ero 0a3bl JaHHBIX

7. DneKTpOHHbIE MPOAYKTHI U 3JICKTPOHHbIE OMOIMOTEKH 110 HAYKE U TEXHUKE.

8. DJEeKTpOHHBIC MPOAYKTHI U 3JICKTPOHHBIE OMOIMOTEKH 110 SKOHOMHUKE.

9. Bcepoccuiickuii HHCTUTYT Hay49HO-TeXHHUYeckor nHpopmanmu (BUHUTN).

10. Beepoccuiickuii HayuyHO-TexHHYecKui nHpopmanmonuslii nentp (BHTULentp).

11. Beepoccuiickuit HUM knaccudukanuum, TEpMUHOIOTMH ¥ MH(OPMALIMU 110 CTaHAApTU3ALUN U

kauectBy (BHUNKN).
12. T'ocynapcTBenHas myOnuuHas HayuyHo-TexHuueckas oubdmmoreka Poccun (I'TIHTB).
13. UnpopmanioHHbIe U3/1aHUS apXUBOB KaK MHCTPYMEHT TOMCKaA.
14. IlyTu coBepIIeHCTBOBAHUS JIEKTPOHHBIX HH()OPMAIIMOHHBIX PECYPCOB APXHUBOB.
15. TexHOMIOTUHM HAyYHO-UCCIIEI0BATEIBCKOI0 NOMCKA HH(POPMAIIUK ¢ ToMoIIbIo ceTu MHTepHeT

6. YueOHo-MeTOoqMYecKOe U HH(OPMALIMOHHOE 00ecneyeHue JUCIIUIIMHBI
6.1. CnuCOK HCTOYHHKOB H JINTEPATYypPbl

OcHoBHasn:
1. I'OCT 7.0-99 CUBU /1. UadopmanimoHHO-OMOIHMOTEUHAS ACITENBHOCTD, OnOIrnorpadus.
Tepmunsl u onpenenenus. http://docs.cntd.ru/document/1200004287
2. I'OCT 7.80-2000 CHUBUJ. bubmuorpaduueckas 3amuch. 3arosoBok. OOmue
TpeboBaHus U paBuiia cocTaBieHus. http://docs.cntd.ru/document/1200006960
3. I'oCT 7.82-2001 CHBU/J. bubnuorpaduyeckas 3anuch. bubanorpaduueckoe

OMHCaHWE  DJIEKTPOHHBIX  pecypcoB. OOmme  TpeOoBaHMS U  TpaBWIa  COCTaBJICHHUS.
http://docs.cntd.ru/document/1200025968

4. I'OCT 7.1-2003 CUBM /1. bubnuorpaduueckas 3anuck. budnuorpaduueckoe onucanue.
OO6mme TpeboBaHus U paBuia cocraBienus. http://docs.cntd.ru/document/1200034383

5. I'OCT P 7.0.5-2008 CHUBU/. bubnuorpaduyeckas ccpuika. O0mue TpeOoBaHUS U
npasuia cocraieHus. http://docs.cntd.ru/document/1200063713

6. I'OCT P 7.0.8-2013 CUBHW/. [lenonpou3BOACTBO U apXUBHOE AeN0. TepMUHBI U
onpeaenenus. http://docs.cntd.ru/document/1200108447

7. I'OCT P 7.0.100-2018 Cucrema craHaapToB 1o uHpopMauuu, OHOIMOTEYHOMY U

uznarensckomy aeny (CUBU/). bubnuorpaduueckas 3anucey. budnunorpaduueckoe onucanue. O0miue
TpeboBaHuUs U IpaBuiia cocTaBieHus. http://docs.cntd.ru/document/1200161674

1. Anemmmn JL.U. bubmnorexoBenenue. Vctopus OMOIMOTEK MU HUX COBPEMEHHOE COCTOSHHE:
VYuebnoe nmocodue / JI.U. Anemmn. - M.: ®opym: HULL UTHDOPA-M, 2015. - 240 c.: 60x90 1/16.
- (Bwicmiee oOpaszoBanme: bakanmaBpuar). (o6noxka) ISBN 978-5-91134-927-1 - Pexum

nocrytma: http://znanium.com/catalog/product/466356
2. HnTennexkTyanu3alusi CETEBBIX CUCTEM IMOMCKa SKOHOMHYECKOi nHpopmanuu: Monorpadus /

A.H. Pomanos, b.E. Ogunnos. - M.: By3osckuii yueouuk: TH®PA-M, 2010. - 144 c.: 60x90
1/16. - (Hayunas xuura). (mepemuer) ISBN 978-5-9558-0156-8 - Pexum mocryna:

http://znanium.com/catalog/product/189601


http://docs.cntd.ru/document/1200004287
http://docs.cntd.ru/document/1200006960
http://docs.cntd.ru/document/1200025968
http://docs.cntd.ru/document/1200034383
http://docs.cntd.ru/document/1200063713
http://docs.cntd.ru/document/1200108447
http://docs.cntd.ru/document/1200161674
http://znanium.com/catalog/product/466356
http://znanium.com/catalog/product/189601
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3. Hudopmarmonnsie cucteMs : yaeoHoe mocodue / O. JI. Tomuneina, H. B. Makcumos, U. U.
[TormoB. — 2-¢ uzn. — M. : ®OPYM : UHOPA-M, 2018. — 448 c. : wi. — (Bsicmiee
06pa303aHHe). - Pexxum Jocryna: https://znanium.ru/catalog/document?id=399391

4. Kydaes, M. H. Kuuroseaenue. bubnmorpadosenenue. Mzopanusie padotsl / M. H. Kydaes.
— Mocksa : U3gatensctBo FOpaiit, 2019. — 175 ¢. — (AnTonorust meiciu). — [SBN 978-5-
534-05336-4. — Texkcr : oanekrponnbii //  OBC IOpait [caiit]. — URL:
https://urait.ru/bcode/441556

5. Mangens, b. P. Knmwknoe neno [DnekTpoHHbIi pecype] : YuebH. mocobue / b. P. Manaens. -
Mocksa : Bysosckuii yueOnuk: UH®PA-M, 2013. - 634 c. - ISBN 978-5-9558-0298-5
(By3oBckuit yuebnuk), 978-5-16-006521-2 (MH®PA-M) - Tekcr : anexkrponnbiii. - URL:
http://znanium.com/catalog/product/403672

6. Pommn, C. M. Kak ObicTpo HaiiTH HYXHYI0 HHpopManuio B IHTepHeTe [ DIeKTpOHHBIH pecypc]|
/ C. M. Pomun. - Mocksa : JIMK IIpecc, 2010. - 144 c.: un. - ISBN 978-5-94074-610-2. -
Tekct : anexktpoHHbId. - URL: https://www.ibooks.ru/products/3397282category_id=11828

7. Teopust xpanenust u noucka unpopmanuu/I'acanos 2.9., Kynpssues B.b. - M.: ®usmatnur,
2002. - 288 c.: ISBN 5-9221-0235-4 - Pexum J0CTyma:
http://znanium.com/catalog/product/544575

8. Xopxopauna, T. 1. ApxuBHas 3BpUCTHKA: METO/bI BBISBJICHHS APXUBHBIX JIOKYMEHTOB :
yueOHUK U npakTukyMm s By3oB / T. . Xopxopauna. — MockBa : U3natensctBo FOpaidT,
2023. — 289 c. https://urait.ru/book/arhivnaya-evristika-metody-vyyavleniya-arhivnyh-
dokumentov-520582

6.2 Ilepeuenb pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAMOHHOM ceTn «HTEepHEeT»
www.bookchamber.ru
www.rsl.ru
www.nlr.ru
WWW.ras.ru
www.rusarchives.ru

6.3 IIpodeccuonabHbie 0a3bl JaHHBIX H HHPOPMAIMOHHO-CIIPABOYHbIE CHCTEMBbI
JHoctyn k mpodeccroHanbHbIM 06a3am naHHbIX: https:/liber.rsuh.ru/ru/bases

WHudopmanroHHbIe CIPaBOYHbIE CUCTEMBI:
1. Koncynsrant Ilnroc
2. Tapanr

7. MarepuajibHO-TeXHHYeCKOe o0ecnedeHne I CHUIITHHbI
Jnst MaTepuanbHO-TEXHUYECKOTO OOECIEYeHHUS] TUCHUIUIMHBI HMCIOJIB3YIOTCS: J1abopaTopus
JOKYMEHTOBEICHHUS U TEXHOTPOHHBIX JOKYMEHTOB, CIIEIIMATU3UPOBAHHBIE ay IUTOpUU KHHO(OTOPOHO-
U BHUACO-JOKYMCHTHUPOBAHMA, KOMHI)IOTepHI)IfI KJIaCC, pas3aaTO4YHbIC MATCpUAJIbl, KOJIJICKIUA
(hOTOOKYMEHTOB, 3ByKO3aNUce U KHHO(MUIHMOB.

CocTtaB nporpaMMHOTO 00€CTICUSHHSI:
1.  Windows
2. Microsoft Office

3. Kaspersky Endpoint Security

8. Odecneuenune 00pa30BaTEIbLHOIO MPOIECCA IJISA JINI ¢ OTPAHNYEHHBIMH BO3MOKHOCTSMH
30POBbSI H HHBAJIH/I0B


https://znanium.ru/catalog/document?id=399391
https://urait.ru/bcode/441556
http://znanium.com/catalog/product/403672
https://www.ibooks.ru/products/339728?category_id=11828
http://znanium.com/catalog/product/544575
https://urait.ru/book/arhivnaya-evristika-metody-vyyavleniya-arhivnyh-dokumentov-520582
https://urait.ru/book/arhivnaya-evristika-metody-vyyavleniya-arhivnyh-dokumentov-520582
http://www.bookchamber.ru
http://www.rsl.ru
http://www.nlr.ru
http://www.ras.ru
http://www.rusarchives.ru
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B xome peanuzanuy AUCHUILIUHBI HMCIOJIB3YIOTCS CIEAYIOLIUE JOMOJHUTEIbHBIE METO/IbI
00y4yeHHMs, TEKYIIEro KOHTPOJsS YCIIEBA€MOCTH M IPOMEKYTOUHOW aTTeCTalluu OO0ydaroluxcs B
3aBUCUMOCTH OT UX UHAMBHUIYaJIbHBIX 0COOCHHOCTEH:

® JUIsl CJICTBIX M CIa00BUIAIIUX: JIEKIIUU OOPMIISIOTCS B BUAE SJIEKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C  IOMOINBIO  KOMIIBIOTEpa CO  CHELMAIU3MPOBAHHBIM  IPOTPAMMHBIM
obecreyeHneM; MUCbMEHHBIE 3a/1aHUs BBIITOJIHSAIOTCS HA KOMITBIOTEPE CO CIELUAIN3UPOBAHHBIM
POTPaMMHBIM O0OECIIEYeHUEM WJIM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; 00ECIIeUMBAaeTCs
WH/IMBUyalbHOE paBHOMEPHOE ocBeleHre He MeHee 300 J1roKC; /U1 BBIIOIHEHUS 3alaHusI IpU
HEOOXOIMMOCTH  NPEJOCTABIISETCS  YBEIMUYMBAIOIIEE YCTPOWCTBO; BO3MOXKHO — TaKXke
UCIOJb30BAaHUE  COOCTBEHHBIX  YBEIMYMBAIOIIMX  YCTPOWCTB; IMCbMEHHBIC  3aaHUs
oopMIISIIOTCS yBENUYEHHBIM MIPU(TOM; SK3aMEH U 3a4€T MPOBOJAATCS B yCTHOW (hopme miu
BBINOJIHAIOTCS B IUCbMEHHOHN (pOpME Ha KOMIIBIOTEpE.

® Ul TIyXUX M CIA0OCHBIIAIKX: JIGKUUH O(QOPMIISIOTCS B BHIE DIEKTPOHHOTO
JOKyMEHTa, JUOO MpeloCTaBsIeTCs 3BYKOYCHIMBAIOIIAs ammaparypa HHIMBUAYAJIbHOTO
MOJIb30BAHMS; MUCbMEHHBIC 3aJ[aHMs BBIMOJIHAIOTCS HAa KOMIBIOTEpE B NMUCBMEHHOH (opme;
9K3aMeH M 3a4€T MPOBOJASITCS B MUCHMEHHOW (hopMe Ha KOMIIBIOTEPE; BO3MOKHO TIPOBEICHHE B
dbopMe TecTHpOBaHUS.

® ISl JIUI] C HApYIICHUSMHU OIOPHO-IABUTATEIIFHOTO armapaTa: JISKIUH 0(QOpMIISIOTCS B
BUJE  OJJEKTPOHHOTO  JOKYMEHTa, JOCTYIHOIO C  IIOMOUIbIO  KOMIIBIOTEpPA  CO
CTIeMANM3UPOBAHHBIM TIPOTPAMMHBIM 00€CTICYeHHEM; TTCbMEHHBIE 3a/IaHUS BHITTOTHSIIOTCS Ha
KOMIIBIOTEPE CO CHENMAIM3HUPOBAHHBIM IPOIPAMMHBIM OOECIEYeHHEM; HSK3aMeH U 3a4éT
MIPOBOJISITCSI B YCTHOM (hOpMeE HITH BBITIOJHSFOTCS B TUCBMEHHOW (hopMe Ha KOMITBIOTEPE.

ITpu HEOOXOAMMOCTH MPeyCMaTPUBAETCS YBEIUYSHUE BPEMEHH IS TOJArOTOBKH OTBETA.

[Iponierypa mpoBeneHUsS MPOMEKYTOUHOW aTTECTAMU JJIsl OOYYaIOUIMXCSl YCTAaHABIMBACTCS C
yu€TOM UX MHAMBUAYAIBHBIX MCUXOPHU3NUECKUX ocoOeHHOCTeH. [IpoMexxyTOUHAas aTTecTalus MOXET
MIPOBOJIUTHCS B HECKOJIBKO ITATIOB.

[Ipu mnpoBeneHHM NPOLEAYPHI OICHUBAHUS pPE3yJbTaTOB OOyuYeHHs] NpeaycMaTpuBaeTcs
WCTIOJIh30BAHNE TEXHUYECKHUX CPEJICTB, HEOOXOAMMBIX B CBSI3HM C HHIMBUIYAJTFHBIMH OCOOCHHOCTSIMU
oOyyaromuxcs. OTH CpeACTBa MOTYT OBITh HPEAOCTAaBICHBl YHHUBEPCUTETOM, MIU MOTYT
MCTIOJIB30BATHCS COOCTBEHHBIEC TEXHHUYECKUE CPEIICTBA.

[IpoBeneHue npoueaypbl OLEHUBAHUS PE3yIbTaTOB O0yUEHHs IOMYCKAeTCs C MCIIOJIb30BaHHEM
JMCTAaHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTHH.

ObecneunBaeTcss AOCTYH K HH(POPMALMOHHBIM M OHONIMOrpagHUuecKuM pecypcaM B CETH
WuTepHer 1 kaxxaoro o0ydaromierocst B popmax, aganTupoBaHHBIX K OTPAaHUYEHHSIM HX 370POBbS U
BOCIIPHUATHS UHPOPMALIUU:

® sl CIIENBIX U CIA00BUIAIIMX: B NEYaTHOM (OopMe YBEITUUEHHBIM LIPUPTOM, B hopMme
3JIEKTPOHHOI'O IOKyMEHTa, B (hopMme ayanodaiina.

® JJIsI TIIyXUX U cl1abocbIIaliuX: B ne4aTHoi opme, B popMe 3JIEKTPOHHOTO JJOKYMEHTA.

® Ui O0yYaroIuXcs C HapyILICHUSIMU OINOPHO-JIBUTATENBHOIO ammnapaTa: B IEYaTHON
dbopme, B popMe 3IEKTPOHHOTO IOKYMEHTa, B (hopme ayanodaiina.

VY4eOHble ayIUTOpUU JJs BCEX BUAOB KOHTAaKTHOW M CaMOCTOATEIbHOW paboThl, HayuyHas
OubsmoTeka M UHBIC TMOMEUIEHUs i1 OOyuYeHHs] OCHAIIEHBI CIEeLUAIbHBIM O0OpYJIOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUUECKUMHU CPEJICTBAMU O0yUEHUS:

® /IS CJIETBIX M CIAa0OBUAALIMX: YCTPONUCTBOM JJIsi CKAHMPOBAHUS U UYTEHHS C KaMepoi
SARA CE; nucnnieem bpaitng PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

® JUIs TIIyXUX M cIa0OCIbIIIAMX: aBTOMATU3UPOBAHHBIM Pa00OYUM MECTOM JIJIs JIIOJIeH C
HapyIIEHHEM CITyXa M cIa0O0CTBIIIANINX; aKyCTHIECKAN YCHUIINTEINb M KOJIOHKH;

® 111 00Y4aIOILIMXCS ¢ HApPYIIEHUSIMH OTTIOPHO-ABUIaTeILHOIO allapaTa: NepeABHKHbIMH,
perynupyeMbiMu  sproHomudeckumu  napramu  CH-1; KOMIbIOTEpHOW TEXHUKOH CO
CreLMaIbHBIM IPOTPaMMHBIM 00€CIIeYeHHEM.
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9. MeToau4eckue MaTepuaJbl
9.1. Ilnanbl ceMUHAPCKUX 3aHATHH. MeToaMuyeckue YKa3aHUsl 10 OPraHM3aluv M
NPOBeJeHUIO
Lenpto ceMUHApCKUX 3aHATUN SIBISIETCS 3aKpeIUIeHHE M yriayOsieHHe 3HaHUM, MOJTyYeHHBIX
CTYJICHTAaMH Ha JIEKIIMOHHBIX 3aHATHUAX, & TAKXKE OCYIIECTBICHHE WH(OPMAIMOHHOTO TOWCKA s
nonrorosku BKP.
B xoze nmpoBeaeHus: CEMUHAPCKUX 3aHATUH Mepel CTYACHTaMH CTaBsATCS CIEAYIONINE 3a[auu:
- aHaJIM3 COCTaBa U COJEP KaHMSI HOPMATUBHO-IIPABOBBIX aKTOB U METOJUYECKHUX JOKYMEHTOB
B 00J1aCTH apXuUBOBeeHUs, Onbarorpaguu u HHGOPMAITMOHHOTO TOUCKA;
- OBJIQJICHUE HABBIKAMM ITOMCKAa apXWBHOW, OmOMMorpaduueckoil u WHON WHPOPMAIMH B
y4eOHBIX M HayYHBIX IESIX.
TpeOoBaHMsl K BHIINIOJHEHUI) CEMUHAPCKUX 3aAHATHIA:
- K KaXJIOMY CEMHHApYy CTYACHTHI TPOBOIAT IPEABAPUTEIBHYIO IOATOTOBKY B Yachl,
OTBEJICHHBIE /I CAMOCTOSTEIbHON pabOThI C MCIOJIB30BAHUEM PEKOMEHJOBAHHOM JINTEPATYPHI.
- HAa CEMUHAPCKUX 3aHATHSX MPEIoJiaBaTellb OLIEHUBACT CTENICHb TOTOBHOCTH CTY/IEHTA, €ro
ydacTre B 00CYKJICHUH MPOOIIEMATHKH 3aHATHUS M KAYECTBO IEMOHCTPUPYEMBIX 3HAHUH 110 TEME.
- CTYJCHTBHI, MPOIYCTUBIINE O0Jee MOJOBUHBI CEMUHAPCKHUX 3aHSATUI WM HE yYaCTBOBABIIKE B
paboTe Ha 3aHATHUSAX, BHIOJHSIOT JOTIOJTHUTEIBHYIO NMACBMEHHYIO pa0OTy MO TEMAaTHUKE 3aHSATHH B
YCTAQHOBJICHHOE TPET0IaBaTeNIeM BHEAYAUTOPHOE BPEMSI.

TemaTuueckue pasaesbl CEMUHAPCKUX 3aHATHI
3ansaTue 1. CoBpemMeHHOe HH(POPMALIMOHHOE TPOCTPAHCTBO U €r0 HHCTUTYTHI
Lenb 3aHATHS: U3yuyeHUE COBpEMEHHON NHPPACTPYKTYPhl MH(OPMALIMOHHOTO TPOCTPAHCTBA.
dopma 3aHATHS: CAMOCTOATENNbHAs MOATOTOBKA CTYEHTAMH U COBMECTHOE 00CYKIeHHE COOOIIEeHUH
10 TeME CeMHUHapa.
Tembl cooOIeHMIA:

I. CoBpemeHHast cucteMa myOonuyHbIX 6ubnuorex Poccun.

2. Poccuiickas kHwxkHas mnamara WTAP-TACC kak KIOu4eBOM HMHCTUTYT OTE4ECTBEHHOM
oubnunorpaduu.

3. Wndopmanmronssie pyHKIIMN apXUBOB.

4. Nudopmanmonusie pecypcsl yuapexaeHuil Poccuiickoi akaieMun HayK.

5. l'ocynapcTBeHHas cucteMa y4yera Hay4HOH nH(pOpMaIUu.

3anaTne 2. NHpopManuOHHBIA NONCK APXWBHOH, HAYYHO-TEXHHYECKOH M IKOHOMHMYECKOM
uHpopmanuu.

Llenb 3aHATHA: TOUCK U CHCTEMaTHU3aLUs apXUBHOU 1 6ubnuorpaduueckoit uudopmaru no reme BKP
CTYJICHTOB

@opMa 3aHATHS: OTUYET O PE3YJIBTATAX IIOMCKA HAYYHOH JINTEPATyPhl U apXUBHBIX JOKYMEHTOB I10 TEME
BKP.

3anaTne 3. budnuorpapusa. Buapl OmbOnamorpapuueckorn npoaykuuu. Kiaaccupuxanus
AOKYMEHTOB M M31aHUI.

[lenb 3aHATHA: U3yYEHUE TUIIOB U BUAOB U3/IaHUM.

@dopma 3aHATHA: ONPOC MO BOIPOCAM Ha OCHOBE MPOYMTAHHOHN JHUTEpaTyphl, ONpPEECICHUE BHUIOB
U3JIaHUM.

Bomnpocsr:
1. bubnuorpadus kak chepa HAyIHON U MPAKTUIECKOH IeATETLHOCTH
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2. Bunast 6ubnuorpaduyueckoit mpoyKIuu
3. Buapl HaydHBIX U3TaHUN
4. OTnuuuTenbHBIe 0COOEHHOCTH MOHOTpahuu

3anaTue 4. bubGimorpaduueckasi 3anuch M ee CTpykTrypa. budiamorpadpmueckoe ommcanue
JAOKYMEHTA.
Llenb 3aHATHS: U3YYEHUE COBPEMEHHBIX TpeOOBaHUl Kk OMOIMOrpaduuecKkoMy OIUCAHUIO
®opma 3aHATHUA: HU3YyYCHHME HOPMATUBHO-METOAMYECKON JIUTEpaTypbl U OCBOCHHUE METOJUKHU
6ubsmorpaduyeckoro onucanus J0KyMEHTOB.

PazpgaTounslii MmaTepuan: pa3au4yHbIC BUIBI U3IaHUNA, METOMYECKHE TIOCOOus 110 Oubrorpaduu.

3anaTHe S. AHAINTHKO-CHHTETHYECKAas ImepepadoTKa JAOKYMEHTOB. AHHOTHPOBaHHE U
pedepupoBaHue J0KYMEHTOB

Llenb 3aHATHS: OCBOGHHE METOJUKN aHHOTUPOBAHUS U peheprpOBaHUs TOKYMEHTOB

PopMa  3aHATUA: HU3YYEHHE HOPMATUBHO-METOJWYECKOW  JIUTEPATypbl, AHHOTUPOBAHUE U
pedepupoBaHue TOKYyMEHTOB

3ansatue 6. UndpopmanmnoHHbie 3JIeKTPOHHBIE PeCypChl

[ens 3aasaTHS: U3yUEeHUE METOAUKH HHHOPMAITMOHHOTO IMTOMCKA C TIOMOIIIBIO AJIEKTPOHHBIX PECYPCOB.
dopma 3aHATHA: H3yuyeHUE WHGOPMALMOHHBIX pecypcoB ceTh WHTEepHET Al CaMOCTOSTEIHHOTO
MOMCKa HH(POPMAIIUHU.

9.2. MeTonnueckne peKOMEHIAIUM MO MOAr0TOBKe MUCbMEHHBIX padoT
Temy nurcbMeHHON paOOTHI CTYyAEHT BBIOMpAET WM (HOPMYIHPYET CAMOCTOATENBHO WM MpU
MTOMOLIH NPENOoIaBaTeNsl.
[IpenonaBaTens kadenpsl KOHCYJIbTHPYET CTYAEHTa IO MOBOJY HOJArOTOBKM M HAIUCAHUS
MUCbMEHHON paboThl, @ TAK)KE B UTOTE OLIEHUBAET paboTy.
B ¢ynkumu npenogaBaTens BXOIUT:
o MOMOIIb CTYACHTY B BbIOOpE JUTEpaTyphl 10 U30paHHON TeMe, B COCTAaBICHUU
I1aHa paboThl, B ONPEAEICHUN ATAIlOB JJaHHON palbOThl U B OBJIAJICHUM HaBBIKAMU PalbOTHI C
HUCTOYHUKAMU;
o KOHCYJIbTAI[H B X0J1€ CAMOCTOSITETIbHON paboTOl CTyIeHTa HaJl TEMOM U 00LIUM
XOJIOM MOJIFOTOBKU TEKCTa (YTBEpPXKICHUE CIHMCKA UCTOUYHUKOB U JIUTEPATYphl, a TAKXKE IJIaHa
TeKcTa paboThl, MPOUYTEHUE U PEKOMEHIAIMH 10 YCOBEPIICHCTBOBAHUIO HATUCAHHOTO TEKCTA);

o OLICHKa MMMCbMEHHOM paboThI.
[ToaroroBka NUCHMEHHOM PaOOTHI OCYIIECTBIISETCS B HECKOJIBKO 3TAIOB:
1. [TogGop Hay4dHOU JUTEpaTyphl IO TeMe paboThl B Hay4dHOU Oubmmotexe PITY, mHbIX

oubnnorekax r. Mockssl (Poccuiickoit rocynapcrsennoi o6undnuoreke http://rsl.ru/, 'ocynapctBenHoM
nyonmuuHoil ~ mctopudeckon — O6mbmmorexkm  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
roCyJJapCTBEHHOIN OnbnmoTexke MHOCTpaHHOU nuTepaTypsl uM. M.U.Pynomuno http://www.libfl.ru/ n
1p.), a TaKXKe B DJIEKTPOHHOM OmOimoTeke u 6a3ax qaHHBIX HayuHou Oubnumoreku PITY. Homyctumo
TaKXe OCYILECTBIIATh MOMCK HAYYHOH JTUTEpaTyphl (3JEKTPOHHBIX BEPCHM KHUT U CTaTeil) B MHTEPHETE.
Hcnonp3oBaHue Uil TIOATOTOBKM KYPCOBBIX JOKJIAJI0OB aHOHUMHBIX MHTEPHET-PECYpPCOB (HampuMmep,
Bukunenun), B T.4. 6aHKOB pedepaToB, MpupaBHUBAETCA K Tuiaruaty. Kaxkaas ctpaHuiia mucbMeHHOM
paboThI TOHKHA UMETh CCBUIKY Ha HMCIIOJb3yeMble HCTOYHHUKH W JIUTEPATYPY C YKa3aHUEM 0.1 KHUS:
aBTOpA, Ha3BaHMs, JUISi MHOTOTOMHBIX M3JIaHHI - HOMEpa TOMa, TOa M MEeCTa U3IaHus; 05l crmameil:
aBTOpa, HAa3BaHWs CTAaThM W HA3BaHUS W3JaHWs (KypHaya, COOpPHMKA, ajlbMaHaxa), ToAa H3JaHus,
HOMepa uiu Bbiycka. Ccbulasch Kak Ha KHWTH, TaK M Ha CTaThU, 00s3aTeNbHO yKa3bIBaTh HOMEpA
CTpaHHMII, C KOTOPBIX 3aMMCTBOBAHA TaHHASI MBICTIb.
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PabGora ¢ HaydHOW sMTepaTypodl TO TeMe MNHCBMEHHOH IMpeanojaraeT 4YTeHUe U
KOHCIIEKTUPOBAHNE HAYYHOU JIUTEPATyPBI.

2. CocraBnenue minaHa paOotel. Ilman mnmceMeHHON paboTsl (pedepata, m0OKIanA)
COCTABJIAETCS 10 3aBEPILEHHIO TPOUYTEHUS HAYYHOU JINTEPATyphl 110 BEIOPAHHOM TEME U IIPEIIECTBYET
HAlMCaHUIO caMoro TekcTa paborel. Ilpm  HeoOXoAMMOCTH  TpenojaBaTeib  OKa3bIBAET
KOHCYJIbTaTUBHYIO IIOMOILb IIPY COCTABJICHUHU IJIaHA PaOOTBHI.

3. Hanwucanue Tekcra nuCbMEHHOM paboThl HAYMHACTCS TIOCIIE COCTABICHHS TUIaHA.
4. 3ammuTa MUIChbMEHHON pabOTHI.
5. O1eHKa MUCbMEHHOM PabOTHI.

O06bemM TUCEMEHHOM PabOTHI TOJDKEH cocTaBisATh 10-15 cTpanuil 6€3 ydera TUTYJIHBHOTO
JIMCTA, OTJIABJICHUS M CIIMCKA UCTOYHHUKOB U JINTEPATYPHI.

CrpykTypa paOoThl 10JKHA BKIIKOYATh: TUTYJIBHBIN JIUCT, COAEPKAHNUE WU OIJIaBJIEHUE (€CiIn
TEKCT UMEeeT pa30MBKY Ha IJIaBbl), BBEJCHUE, OCHOBHYIO YacCTh, 3aKIIOUEHHE, CITUCOK
UCIIOJIb30BAaHHBIX HUCTOYHUKOB U JINTEPATYPbI

Bo BBeneHun paboThl HEOOXOAWMO TMPEACTABUTH: aKTYaJbHOCTh BBIOPAHHOW TEMbI, CTEIECHb
popabOTaHHOCTH TEMbI B HAYYHOM JIUTEpaType, 1eib paboThl; 3a7aur, KOTOpbIe HE0OX0IMMO PEIINUTh
B XOJl¢ HamucaHusi paboThl; KPaTKyl0 XapaKTePHUCTUKY HCTOYHHMKOBOM 0a3bl pabOThl, OMUCAHUE
CTPYKTYphI pabOTHI.

OcHoBHast 4acTh pabOThI COCTOMT U3 IBYX/ TPEX YacTeil (I71aB) B COOTBETCTBUU C COCTaBIEHHBIM
I1aHoM. ['naBel TOJDKHBI MMETh HaszBaHHe. PekoMeHayercs nenarh IJIaBbl, paBHbIE 1O 00beMy. B
KaX/101 U3 r11aB He0OOXOAUMO MPEICTAaBUTh Pa3BEPHYTOE H3JI0KEHUE OJHOTO U3 aClIeKTOB BHIOpPAHHOM
TEMBI, a TaKXKe MPOBECTH COMOCTABJICHHE PA3IUYHbIX TOUEK 3PEHHUs Ha JaHHYIO mpobiemy. Tak xe
HE00XO0IUMO MPEACTABUTH COOCTBEHHYIO TOUKY 3PE€HHUS B OTHOIICHHWH HCCIETyeMOM MpoOIeMaTHKH.
Kaxxnas rnaBa 3aBepinaeTcs BbIBo1oM. COOTHOILIEHUE UTHPYEMOT0 MaTepHralia i aBTOPCKOTo aHalln3a,
TOYEK 3PEHHUsI COCTABIIAET MPUMEPHO 1/2 OT Bcero TeKcTa paboThI.

[TucemenHas paGoTa MOJUIEKUT NpPOBEpPKE B Mporpamme «AHTUIUIaruaty. Bo uzbexanue
[Ularuata Ha KaXJIOW CTpaHHLe TpedyeTcs YKa3blBaTb MOCMPAHUYHLIE CCLIKU (CHOCKU) Ha
UCIOJIb3yEMble UICTOYHUKH U TuTepatypy. LluTupyemslii B paMkax 0JJHOM CHOCKH MaTepual He JOHKEeH
npeBbimaTh 1 ab3ama Tekcra (2-3 Hebonbpux npeioxenus). Llutuposanue B pazmepe 0,5 u Gonee
CTpaHUIIbl TEKCTA HE TOMYCKAETCS.

B 3axmoueHnun paboTel TpeOyeTcst caenaTh OOMUIl BBIBOA IO BBIOpaHHOM Teme H
0XapaKTepU30BaTh €r0 3HAUCHHUE.

ITpu odopmiiennn paboTsl HE0OX0AUMO COOMIOAATh cienyomue TpedoBanus. [lons - cBepxy,
cHU3Y 2 cM, cieBa 2,5 cMm, cipaBa — 1 cM, oTctyn ab63amna 1,25. pudt xenaTenpbHO UCIOIB30BAThH
Times New Roman, kernp 14, untepsan 1,5, BblpaBHUBaHHE TeKcTa mo mupuHe. Homepa crpanui
BHHU3Y CIIpaBa Ha KaXJ10i CTpaHULe, KpOME TUTYJIbHOTO ucTa. 11 opopmIleHus CChUIOK HCTIONb3yHTe
(YHKIIHIO «CHOCKM BHU3Y CTpaHULbD» B mporpamme MS Word.

Kaxnpiii pazgen paboTsl (comepiaHue, BBEJCHHE, 3aKIIOYEHHUE, CIHUCOK HCIOJIb30BAaHHBIX
UCTOYHHUKOB U JINTEPATyphl, NPUWIOKEHUE) U KaXIyH0 TIJaBy LeecooOpa3HO HauyWHAThb C HOBOH
ctpanunpl. HasBanus pasgenoB  («Copepkanue», «Bmemenue», «3axmoueHue», «Crnmcok
UCIOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYPbI», «IpuiioxkeHue») u rias («I'masa 1. Ha3Banuey, «I'naBa
2. Ha3Banue») BbIAEIUTD KUPHBIM LIPUPTOM, BBIPAaBHUBATH 11O LIEHTPY .

ITucbmeHHas paboTa caeTcst MpernoiaBaTello B IEYaTHOM U 3JICKTPOHHOM BU/JIE JUIS IPOBEPKU
B [IpOrpaMMe «AHTHUILTIAruaT.

9.3. Meroanueckue yKa3aHus 1Jis1 00y4aromuxcsl 0 OCBOEHUIO U CIUIITTUHbBI
CamMocTosiTe1bHasi padoTa HalleJieHa Ha pacIIMPEHUE TEOPETUUYECKUX U (PaKTUUECKUX 3HAHHM,
MPAaKTUYECKNX YMEHHI Ha OCHOBE TMOHMCKa M 00paboTku mHpopmanuu, padorel ¢ KOD/], a Taxxke
U3yUYEHUs CTYJEHTaMU UCTOpHOrpaduuecKoil u NCTOYHMKOBEIUYECKOM 0a3bl Kypca MpH MOATOTOBKE K
CEMUHAPCKHUM 3aHATHAM, K IPOMEXYTOYHOM U UTONOBOM MUCBbMEHHOM aTTECTALNM.
CamocrosiTenbHas paboTa MOXKET BBIIOJIHATHCS CTYAEHTOM B UYHTAJIBHOM 3aie OMOINOTEKH, B
KOMITBIOTEPHBIX KJIACCaX, a TAKXKE B JIOMAIIHUX YCIOBHUSAX.
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CryseHTy HEOOXOIMMO B XOJ€ JIEKIUU OTMETHUTH ISl CeOsl CIOKHBIE TOHSATHS U CMBICIHI,
cOpMyIHpOBaTh M 3alKCaTh BOIMPOCHI K IMPEMOJaBaTENI0 U 337aTh WX B KOHIE (IO OKOHYAHHN)
nekuuu. [Ipy moAroToBKe K CEMUHAPCKUM 3aHSATHSAM TaKKe HEOOXOIUMO CKOHIICHTPUPOBATh BHUMAHHE
Ha HauOoJiee CIIOKHBIX Ui YCBOGHHUS BOIMPOCAX, 3apaHee O3HAKOMHUTBCS C PEKOMEHIOBaHHOU
JUTEPATypOll W B TOCIHEAYIONIEM TIOCTaBUTh BOMPOCHI (€CIM TaKOBBIE BO3HUKHYT) TMeEpea
MperoiaBaTesieM C y4eTOM MPOYHUTAaHHOTO. 10 3aMHTEpecOBaBIIMM €ro acreKTaM CTYICHT MOXKET
MIPUBJICKATh TUTEepaTypy u MHTEpHET-pecypchl, He yKa3aHHBIE MPernojaBaTesieM. ITO 0COOEHHO BayKHO
JenaTh B Ipoliecce MOATrOTOBKY pedepara, mpeanoaralnieid Takke o0panieHne K ICTOYHUKAM.

Crynenty HeoOXoauMo oOpamaTh 0co00e BHUMAaHUE HA HEOJHO3HAYHBIC, 2 B HEKOTOPBIX
ClTydasix IPOTHBOPEUAIUE IPYT APYTY OICHKH U CYXKICHHS CIICIIHATUCTOB.

[To BceM BompocaMm Kypca, KOTOPBIE BBI3BIBAIOT 3aTPYAHEHHE, CTYACHT JOKEH 00paIaThes K
MIPETOIaBATEIIO 32 Pa3bsICHCHUSAMHU.



